
 

 
Position Title: Sales & Partnerships Specialist   
Job Type: Full-time  
Job Duration: 12 month contract  
Hours: 35 hours per week 
Pay Range: $18 - $22/hour 
Location: Oakville, Ontario 

Position Summary: 

Reporting to the Executive Director, the Sales & Partnerships Specialist will build the framework for sport and event 

tourism for Visit Oakville in the town of Oakville. This position will play a key role in attracting new and growing existing 

tournaments, meetings and events, maximizing economic impact and showcasing Oakville’s tourism assets. 

 

Industry Relations 

 Establish a local partnership advisory group to develop relationships and create a pipeline for tourism 

opportunities 

 Develop strategic partnerships and relationships with local, provincial, regional and national event/sport 

organizations, assessing hosting potential 

 Create and maintain an inventory of partner organizations, facilities, accommodations and potential sponsors, 

identifying hosting potential and pursuing leads/building bids to secure new events in Oakville 

 Respond to stakeholder requests and inquiries 

 Actively collect information pertaining to industry trends, research, funding and events 

 Contribute relevant content to Visit Oakville’s industry e-newsletter 

 

Program Development and Implementation 

 Create a partnership strategy with goals and KPIs that address Visit Oakville’s partnership goals 

 Contribute to the creation of an event hosting toolkit for community organizations 

 Identify and respond to bid opportunities  

 Raise stakeholder awareness of the benefits of tourism 

 Oversee accurate promotion of sales and partnerships in Visit Oakville’s website and other marketing materials 

 Track the economic impact of sales and partnership outcomes 

 

Qualifications: 

 3+ years in tourism, sponsorship, and/or sales.  

 Demonstrated understanding of the relationship between tourism and events/sports at a regional, provincial 

and national level 

 Experience managing the event bidding process 

 Excellent presentation, interpersonal, communication, organizational, and leadership skills. 

 Bachelor’s degree in Tourism, Business, Marketing or a related field 

 

Please submit your cover letter and resume by 5 pm on Friday, September 20th to info@visitoakville.com  

mailto:info@visitoakville.com

